	Diocese of Wheeling-Charleston 

	Unit Planner (MS & HS Word Doc)

	Name of Teacher:  Constance M. Lafferty
	Grade Level: 11,12

	Subject Area: Introduction to Business
	Cross Curricular Opportunities: Technology, English, Economics, Math

	Unit Title: Human Resources
	Estimated Duration of Unit: 3 Weeks

	Overview of Unit: Upon completion of this lesson, the student will develop an understanding of the role of the human resources (HR) function in an organization. Specific Objectives.  Students will be able to define what human resources management is.  Students will understand the role of HR within the functioning of an organization. 
 Students will be able to summarize the major activities associated with human resource management.

	Forms of Text (non fiction/fiction): Glencoe Introduction to Business; Internet
	Teaching Strategies:  Teacher will review the basics of Human Resources Management with an emphasis on finding and training employees and about employee turnover.

	Catholic Identity Connections: Students will be given instruction on how they will go about looking for part-time employment and what they should be looking for to find a business that ethically treats its employees.

	Assessment (authentic/published - summative/formative): Students will be graded on worksheets, computer related documents and other assignments

	Standards Addressed

	Standard Number
	Standards

	 21C.O.9-12.3.LS.6
	Student maintains a strong focus on the larger project goal and frames appropriate questions and planning processes around goal. Prior to beginning work, student reflects upon possible courses of action and their likely consequences; sets objectives related to the larger goal; and establishes benchmarks for monitoring progress. While working on the project, student adjusts time and resources to allow for completion of a quality product. 

	 SS.11-12.L.7
	Integrate and evaluate multiple sources of information presented in diverse formats and media (e.g., visually, quantitatively, as well as in words) in order to address a question or solve a problem. 

	 SS.12.E.1

	Examine the opportunity costs in ever-present scarcity for individuals, businesses and societies to understand how to make choices when facing unlimited wants with limited resources. 

	 SS.EE.E.21

	Explain how and why people who start new businesses take risks to provide goods and services. 

	SS.EE.E.7

	Describe and compare relationships among economic institutions (e.g., households, businesses, banks, government agencies and labor unions).

	SS.12.E.6
	Identify economic influences that impact business climate on the local, regional and global level.

	Description of Activity
	Resources 
	Date of Completion

	 Teacher will introduce information regarding Human Resources, explaining what it is, what it does, covering the following five functional areas. A. Organizational Design 1. Making sure there is a person-job fit for the jobs in the organization to fulfill the organizational goals. Associated practices are human resource planning and job analysis. B. Staffing 1. Recruiting people with appropriate skills, abilities, knowledge, and experience to fill jobs in the work organization. Associated practices are recruitment and selection. C. Reward Systems, Benefits, and Compliance 1. The design and administration of reward systems. Associated practices include job evaluation, direct and indirect employee benefits, and compensation. It also includes the legal environment of Human Resource Management.
	 Powerpoint
	 

	A class discussion of the components of Human Resource Management. Discussion of how business people use values to make decisions that are acquired through family, educational, social and religious institutions. Discuss business code of ethics and how it serves as a guideline to help managers and other employees in any organization make better decisions.
	 Internet
	 

	Students will review the components of a job application and then complete a job application.  
 
	 Computer, Internet,
	 

	Students will be introduced to the Occupational Handbook and pick three jobs that they may be interested in researching the educational requirements, the type of work and the pay scale associated with the position. 
	 Computer, Internet, 
	 

	 Students will prepare a Powerpoint and present the positions with the information.
	 Powerpoint/presentation 
	 

	Students will be shown videos regarding the employment interview and discuss the correct and incorrect ways the interview process should be conducted.
	  Computer, Internet
	 

	Students will prepare an organization chart for their businesses showing the structure of positions for their business
	
	

	Differentiated Instruction Opportunities/Overview:  Teacher will help the students to include parts of Human Resources with the business they created, instructing them to act as the Human Resource Department for their business.


	Cross Curricular Opportunities: Technology, English, Math


	Standard Number
	Standard Description
	Resources
	Date

	 21C.O.9-12.1.TT.7
	 Technology
	Student uses advanced features and utilities of presentation software (e.g., slide transitions, master slides, narrations and timings, creating web-enabled presentations, creating a non-linear presentation) to communicate ideas to multiple audiences.
	 
	 

	 21C.O.9-12.1.TT.1
	 Technology
	  

Student makes informed choices among available advanced technology systems, resources and services (e.g., global positioning software, graphing calculators, personal digital assistants, web casting, online collaboration tools) for completing curriculum assignments and projects and for managing and communicating personal/professional information.
	 
	 

	21C.O.9-12.2.TT.2
	Technology
	Student collaborates with peers, experts and others to contribute to a content-related knowledge base by using technology to compile, synthesize, produce, and disseminate information, models, and other creative works.
	
	

	ELA.11.SL.C13.2 
	Comprehension and Collaboration
	integrate multiple sources of information presented in diverse formats and media (e.g., visually, quantitatively, orally) in order to make informed decisions and solve problems, evaluating the credibility and accuracy of each source and noting any discrepancies among the data. (CCSS SL.11-12.2)
	
	

	M.AMM.G.1 
	Math


	Create and use two- and three-dimensional representations of authentic situations using paper techniques or dynamic geometric environments for computer-aided design and other applications.
	
	

	 CCSS.ELA-LITERACY.SL.11-12.4
	 English
	  Present information, findings, and supporting evidence, conveying a clear and distinct perspective, such that listeners can follow the line of reasoning, alternative or opposing perspectives are addressed, and the organization, development, substance, and style are appropriate to purpose, audience, and a range of formal and informal tasks
	 
	 

	
	
	
	
	

	Checklist

	Writing

	 x
	Paragraph

	 x
	Essay (narratives, fairy tales, realistic fiction)

	 x
	Summary

	 x
	Research

	 x
	Detailed answers (text supported)

	 x
	Notes (note taking skills, outlines)

	 x
	Complete sentences

	Reading

	 x
	Informational text

	 
	Lexile

	 
	Complex literature
	 
	 
	 

	 x
	Speaking

	 x
	Listening

	 x
	Varied strategies and instructional methods

	 x
	Critical thinking in whole class discussion

	 x
	Student led activities

	 x
	common core standards (literature circles)

	Technology

	 x
	Smartboard

	 x
	Computers

	 x
	iPads

	 x
	Powerpoint, Elmo etc.

	Differentiated Instruction

	 x
	Used multiple resources

	 
	Domain Vocabulary

	 x
	Cross-Curricular

	 x
	Collaborative engagement (meaningful feedback)

	 x
	Higher level learning and teaching

	Assessment

	 x
	Project based

	 
	Writing prompt

	 x
	Portfolio

	 x
	Observation

	 x
	Quiz

	 x
	Technology based

	 x
	Test

	 
	Student created test

	 x
	Presentation

	 
	Journal

	 x
	Think, pair, share

	 x
	Summary

	 x
	Oral questioning

	 x
	Analogy

	 x
	Powerpoint, or movie maker

	Authenticity

	 x
	Various activities

	 x
	Inquiry, research and evidence

	 x
	Evidence of time management and planning

	 x
	Problem solving strategies

	Summary of Unit:

	 Students will learn how businesses find new employees, name ways employees are oriented, trained, and evaluated and get an understanding of how an employee’s status might change.  
.

	

	

	

	

	


